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Buckingham Primary School Nursery

Job Description

Job purpose:
To assist the Room Leader and team in providing high quality childcare and education appropriate to the
age and stage of development of the children. To maintain a safe, secure and caring environment.

Duties:

1. To assist the nursery team in providing a friendly, caring and relaxing environment in order to
encourage and develop children in our care.

2. To ensure all daily routines are adhered to. Adopt a creative and innovative approach towards practice,
by being open to opportunities for improvements.

3. In line with the Statutory Framework for the Early Years Foundation Stage. Plan and provide safe,
appropriate, child-led and adult initiated experiences, activities and play opportunities indoor, outdoor and

in out-of-setting contexts, which enable children to develop and learn.

4. Select, prepare and use a range of resources suitable for children’s ages, interests and abilities, taking
account of diversity and promoting equality and inclusion.

5. Maintain children’s records and carry out assessments.

6. To settle in new children and provide on-going support, under a key worker system, liaising with parents
and maintaining good communications.

7. Undertake laundry and kitchen cleaning duties daily. Keep Laundry/other areas and kitchen clean and
tidy.

8. To assist in maintaining a safe, clean and tidy Nursery. To ensure nursery policies for health, hygiene and
safety are adhered to, with particular attention to hygiene practices and the prevention of accidents.

9. To keep abreast of current issues and attend training programs outside of working hours if necessary.
10. Contribute to and participate in team meetings/team activities, outside of working hours if necessary.
11. Ensure all policies and procedures are adhered to and implemented in the Nursery.

12. Respect confidentiality within the setting and maintain high standards of conduct in keeping with the
nursery.

13. Communicate with parents and other visitors in a calm, friendly and efficient manner.

14. Take reasonable care of yourself and others, to comply with the Nursery and School Health and Safety
Policy




Buckingham Primary School Nursery

PERSON SPECIFICATION
LEVEL 3 NURSERY NURSE

QUALIFICATIONS

GCSE grade C or above in English and Mathematics (equivalent qualifications considered)

NVQ level 2/ 3 or above qualification (or equivalent) in a relevant area - in exceptional
circumstances, where local circumstances dictate, qualifications may be viewed as desirable

Experience of working with children

A LR

Experience of supporting pupils with challenging behaviour

KNOWLEDGE, ABILITIES AND SKILLS

A LR

Able to make effective use of ICT (Microsoft Office packages, email and the internet) Al E
Have a working knowledge of how new technologies can be used to support learning Al E
Understanding of relevant policies/codes of practice and awareness of relevant legislation I, R D
Ability and willingness to prepare and display children’s work to a high standard AR E
Ability to relate well to children A LR E
Basic understanding of child development and learning AR E
Ability to work as part of a team, following instructions and on own initiative A LR E
Good communication skills including the use of standard English I,R E
Ability to relate well to parents/carers AR E
Ability to supervise and assist groups of pupils AR E
Ability to use time effectively to enable work to be prioritised, accurate and for deadlines to I,R E
be met

Knowledge of the concept of confidentiality I,R E
First Aid Certificate A D
Ability to assess children’s development Al R D
Experience of tracking interventions and monitoring impact of these AR D
Be able to plan and deliver structured learning activities AR D
Energetic, highly motivated, with an inquiring mind and passion for helping children succeed AR E
Ability to self-evaluate learning needs and actively seek learning opportunities I,R E
Commitment to safeguarding and protecting the welfare of children and young people AR E

AM (Assessment Method) - A - Application Form, | - Interview, R — Reference

E - Essential D- Desirable






